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. INSTRUCTIONS FOR PREPARATION OF CANCELLATION OF APPLICANT PROCESSING
FORit 37«129 (REVISED)

1. TItem Instructions for Preparation of Form:
Item 1. DATE: Enter the date the form is completed,

ltem 2, NAME: Enter name of applicant whose application and/oi security
clearance processing is being cancelled, last name first,

Ltem 3. SECURITY REQUEST NO. & DATE: The Security Kequest Number ape
peers the upper t-hand box of Request for Security Clearance
(Form 37-10L, June 1951). write the complete rumber and date security
clearance was requested in the appropriate space,

Item 4, TITLE = GRADE: Enter title and grade for which appliéant was
being; §»rocesae « Tnis intormation is on the Request for Personnel Action
(SF"‘ 2 @

Ztom 5. OFFICE - DIVISION: Enter the Office and Division to which ap-
plicent wes e assigned. This is also on SF-52,

ltem 6a. TYPE OF CLEARANCE REQUESTED: Check the appropriate box or
boxes. he Eype or types ol clearance 18 on Form 37-104,

Ztem 6b. TYPE OF CLEARANCE GRANTED AT TIME OF CANCELLATION: 1If 2

- clearance or clearances was receive s Chec e appronria ox or boxes,
If no clearance has been received,prior to cancallation, enter "Nonet,

Llem 7, DATE SSCURITY CLEARANCE GRANTED: The date security clearsnce is
granted 1s in the upper T corner of Inter-office Memorandum
(Form 38-106, July 1951 and Security Approval Form 38-101, July 1951), If
more than one clearance is granted, use the date of the highest clearance.

Item 8, DATE OF CANCELLATION: The date of cancellation is either the
date the applicant no ed CIA of declination or CIA indicated cancella-
tion. The appropriate date will be determined as follows:

- @ The date notice of declination is received or the date of
a memorandum notifying the Personnel Division of cancellation or the
date of notation on Personnel Action Request (SF-52), whichever is
appropriate, will be used as applicant cancellation date,

b,  When the office to which the applicant was to be assigned
indleates no further interest, the date will be noted on SF-52 or
nemorandum requesting cancellation.

¢ Vvhen the reason for cancellation is security, the date of '
security disapproval will be taken from the blue memorandum transmitted
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d. If the Tisdical Office disapproves the applicant for duty, ithe
date is in the upper right~hand corner of its memorandum .
item 9, TO BF COUPLETED ONLI IF PROVISIONAL CLEARANCE WAS REQUESTEU:

a. Vas Applicant jmployed at Time of Application? Indicate vy
svw in the MYes® or "ioh box %0 signily whether or not the applicant

was employed at time of application. This can be found on page T
section 15, of Personal listory Statement (Form 38-1, Sept. 1950).

b, If Yes, Where? If the applicant was employed,; enter city and
" state in which employed. This information is nlso in Section 15 of
the PHS.

Ttem 10. REASON FOR CAWCELLATION: The various reasons for cance}iation
are 1L5%a0 at the bottom of the Cancellation of Applicant Processing rorm,
Check only one,

a, The reason "To Enter iiilitary Service" relates to ap~
plicants drafted or called to active duty and to those who decline
because of draft status.

b, In determining if the reason for declinations is "AppLicant
peclining Because of Family®, group all types of family reasons
together, i.e., illness in family, parents' disapproval, housing
difficulties, ate,

¢. If the reason is "Other", snter the explanation in the
hemarke section.

Ttem 11, RENMARKS: Enter in this space such information ass a re-
sctivaied L1lej reason for an exceptional delay in cancellation; reason for
security disspproval, if stated by I&3; reason why office is no longer in-
terested in applicant; ete.

Item 12. SIGNATURE: The form will be initisled by a membar of the
rpansections and Records Nranch staff avthorized to do so by the Shief,
rersonnel Division.

4. The distribution of the copies will be indicated by checking {pencil or
nen) thie appropriate office on the distrivution list at the bottom of each copy.
the copies of the form will be checked for distribution in the order of the -
digwribution 1list,

- P -

NONFIDENTIAL
Security Information
Approved For Release 2001/07/16 : CIA-RDP80-00679A000100020018-6



